*Note: These directions assume you have created a folder on your local PC called “NFIRS Export”. If not please see

directions for ¢

Exporting Incidents to NY State

reating folder.

** All incidents must be completed to be contained in the export!!!
1) Open Fire RMS application. Select “Tools”

Incident Completeness Report

; Administration 4 T vehicles & Scheduling & —
Daily Roster i Cusfiamiae > Hydrants Equipment Tracking Reports
Export 3
= ¥ J Manlius Fire Department
El_l_l I Irnpatt, .. I R
Incidents Query L4 | Other Entries | Day Boak

o £l Cators.. Location Station  [carmplete|Reviewsd[Released] 2]
3200003 |0o0 |z CorEn ke RD Dr

3200100 |000 |2y UserPreferences v B I B

3200101 000 [o228/2011 193919 N [817 DAKWOOD ST I~ — — | |
3200102 |[000 |03m2/2011 17:36:40) M |5211 LEVERETT LK I~ I~ I~

3200103 000 [03m3rz011 10:24:400463 [4 [4101 MEDICAL CENTER Dt I~ — I~

3200104 |[000 |03m5/2011 11:07:37 M |4335 WATERVALE RD I~ I~ I~

3200105 000 [03/05/2011 14:23:54) N (8220 CAZENOWIA RD I~ — I~

3200106 [000 [03/07/2011 07:52:45 M 7425 HIGHERIDGE RD I~ I~ I~

3200107 000 [03m7/2011 08:53:03 N {100 SUBURBAN PARK DR I~ — I~

3200108 [000 [03m7/2011 14:11:23 M 4500 PEWTER LM I~ I~ I~

3200108 000 [03/08/2011 05:23:15 N |200 TOWNE DR I~ I~ I~

3200110 000 |03marz011 16:02:20 M |On HIGHBRIDGE RD at I~ I~ I~

3200111 000 [03/m08/2011 17:54:59 N (8389 WOODBOK RD I~ — I~

3200112 000 |03marz0i1 183230 M |On POMPEY CENTERRD at I~ I~ I~

3200113 |000 [03/08/2011 18:46:03 N |4795 TROOP KRD I~ I~ I~ |
@ |ncident I

" Company

| | | | 4] Tuesgay March 15, 2011

p | [ SetTo Current User

[~ SetTo Roster

[~ Mot Assigned
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Exporting Incidents to NY State
2) Select “Export” from the drop down menu displayed, which will give you a new drop down menu to
the right. From this menu select “Incidents”.

i FireRMS for NFIRS Export Example =
File Edit Info Forms ,E Help  Whats Mew
Daily Roster | 2321:;::“0“ ’ Hydrants | :;S:;:ﬁ:rf | §Cp:if;nn§ @ | Reports |
NEE m
Incidents TS Demographic Expart . | Day Book
Incident Completeness Report To Collector

| etk | Cocation Station  [carmplete|Reviewsd[Released] 2]
3200093 |000 (026 CorEo e RD Dr
3200100 |000 |2y UserPreferences v B I B
3200101 |000 (02282011 19:39:19 N |817 OAKWOOD ST I~ — I~ | |
3200102 000 (030212011 17:26:40 Mo |5211 LEVERETT LN I~ I~ I~
3200103 [ooo0 [03/m3/2011 10:24:40/463 |4 4101 MEDICAL CEMTER Dr I~ I~ I~
3200104 |000 [03/05/2011 11:07:37, N [4335 WATERVALE RD I~ I~ —
3200105 000 [03005/2011 14:23:54 N |8220 CAZENOVIARD r I~ I~
3200106 000 [03/07/2011 07:52:45 N |7425 HIGHBRIDGE RD I~ I~ —
3200107 |000 [03007/2011 08:53:03 Mo [100 SUBURBAM PARK DR r I~ I~
3200108 000 (030072011 14:11:22 N |4500 PEWTER LM I~ I~ —
3200108 000 [03008/2011 05:23:15 N |200 TOWNE DR I~ I~ I~
3200110 |000 [03/08/2011 16:02:20 N |on HIGHBRIDGE RD  at I~ I~ —
3200111 000 [03008/2011 17:54:58 N |8389 WOODBOX RD r I~ I~
3200112 |000 [03/08/2011 18:22:30 N |on POMPEY CENTER RD at I~ I~ I~
3200113 |000 [03008/2011 18:46:03 N |4795 TROOP KRD I~ I~ I~ |
@ |ncident I
" Company

[~ SetTo Roster
Ll [~ SetTo Current User
[™ Mot Assigned

| | | | 4] Tuesday March 15, 2011

3) The export incident screen will look like this until you select the Export Type “NFIRS Export” by
placing the cursor in the radio button.

s Export Incidents

— Selection Criteria

[T Ee-Export as Mew Records

0

" Maonth I 'I I [l Activity
[ Include Incomplete Incidents
" Quarter I vl ™ Exclude Marrative
[T Exclude Apparatus and personmnel
[T Exclude Persaons Involved
&+ Yaar IEEIEM TI
[T Corrected Record flagyed for Export
" Between I Ij And I Ij

Expart for FOID Only |

[

F'jFIRS Export " Dept. Infa.

—E}{pnrt Type

" EMS Only

— Previous Export
FireRMS export for; 2003

Export Close
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Exporting Incidents to NY State
4) The export incident screen will now look like this.

i Export Incidents

— Selection Criteria
[T Be-Export as Mew Records ?

" Month | 'I ™ Mo Activity

[ Include Incomplete Incidents

" Quarer I vI [T Exclude Marrative

[ Exclude Apparatus and personnel

[T Exclude Persons Involved
i Yoar IEEIEI# TI
[T Corrected Record flagged for Export

C Between [y [-] ana [ 1 E

Export for FDID Only | |
— Export Type
" FireRMS Export '] " Dept. Info. " EMS Only
— Previous Export
FireRMS export for; 2003
Export Close

5) According to your agency policy, you will now utilize the month, quarter or year selection criteria
for the time frame you now want to export incidents to send to the state.

s Export Incidents

— Selection Criteria
[T Be-Export as Mew Records ?

" Month | 'I ™ Mo Activity

I Include necomplete ncidents

" Quarter I vl ™ Exclude Marrative

[~ Exclude Apparatus and personnel

[T Exclude Persons Invaolved
* Year IWH

[T Corrected Record flagged for Export

C Between [y [=] ana [ 1 E

Export for FDID Only | |
— Export Type
" FireRMS Expart & NFIRS Expart " Dept. Infa. " EMS Only

— Previous Export
FireRMS export for: 2003

Export Close
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Exporting Incidents to NY State

6) Place checks in the following boxes as this information does not need to be reported to the state.
a) Exclude Narrative
b) Exclude Apparatus and personnel
¢) Exclude Persons Involved

i Export Incidents

— Selection Criteria

[T Be-Export as Mew Records ?
" Month I "I [ Mo Activity
C

nelude ncompleie ncidenis

" Quarter I -I ¥ Exclude Marrative
v Exclude Apparatus and personnel
¥ Exclude Persons Involved

% ‘Year |2EI1 o TI

[T Corrected Record flagged for Export

C Between [y [-] ana [ 1 E

Export for FDID Only | |
— Export Type
" FireRMS Expart  (* MFIRS Expart " Dept. Infa. " EMS Only

— Previous Export
FireRMS export for; 2003

Export | Close |

7) Please note this box will be enabled (available) only for those Agencies who are combining EMS
and Fire Data in the same database. In which case you would select your Fire Agency from the drop
down list.

i Export Incidents | x|

— Selection Criteria

[T Be-Export as Mew Records

[~ Mo Activity ?
T Include Incomplete Incidents
v

= Manth I - I
Exclude Marrative

i Quarter I 'I
a ¥ Exclude Apparatus and personnel

¥ Exclude Persons Invalved
% Year |zn1n vI
[ Corrected Record flagued for Export

C Between [ 1 [-] ana [ 1 [

— Export Type

AU Apana F e Lept

" EireRMS Bxport | 34003 - Baldwinsville Fire Dept
34004 - Belgium Cold Springs FO
— Previous Export — 34005 - Borodino Fire Dept
FireRMS export for: 2| 24006 - Brewertan Fire Dept
34007 - Camillus Fire Dept -

Export Close
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Exporting Incidents to NY State

8) Click the Export button and you will get a new window.
! Export Incidents

— Selection Critetia
e-Export as Mew Records ?

R
i~ month I "I [ Mo Activity
r

Inelude [neamplete heidents

 Quarter I vl v Exclude Marrative
v Exclude Apparatus and personnel
¥ Exclude Persons Involved

= Year IEEI‘II:I vI

[T Corrected Recard flagged far Expart

C Between [y [-] ana [y [-]

Expart for FOID Qnly e

— Export Type
i~ FireRMS Export  ©* MFIRS Export " Dept. Info. = EMS Only

— Previous Export
FireRMS export for: 2003

Export Close

9) You will need to find your local C: drive here by utilizing the arrow. Your local PC C drive is
“z:\\client\c$”

= | Select Directory | x |

Select an export destination

c: '\fiyermsSsql'\

=5
amber_01

O brewerton_09
3 camillus_08
(£ collectorexport
£ common

3 customhelp
O datasets

£ delphifalls_13
£ dewitt_14

O fayetteville_20
£ howletthill_22
Cokirkville_25
C1lakeside_27
Cmanlius_32 v
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Exporting Incidents to NY State

10) You will now see your local drive in the drive letter.

Select an export destination
zh
[—2r

1 1portscans

£23b128ba3e2511219929050b1 Cancel

(] ciscoanychgpw

] cpgsystem

2 domaintests

(| ettemp

2 firermsSsql

S firermsSsqlvd. 16

1 geoocx

0 hotfix

3 hp universal print driver

dinetpub

install

Cinventoryscan

Jlog

' =z Mclientsc$ E‘

11) Use the scroll bar and find the nfirs_export folder and select it by highlighting the directory and
clicking the select button.

| Select Directory

Select an export destination

z\nfirs_exports

E3
CJinventoryscan ~
[ Cancel |

Cllog

£ mgadiagtooloutput

C migrateiish

B ——

[
T Toup

Cperflogs

€ program files

(2 program files [x86)

Cpstools

1 rdpsessions

£ scem 2012 remate control

1 scripts

Csql

Dsgl2014 v

Cancel

Drige:
B 2 Mclientic$

Created on 11/27/2017 1:47:00 PM Page 6 of 8



Exporting Incidents to NY State

12) If you have incidents that are not completed you will receive a message informing you. We suggest
you select “No” and completed your incidents before exporting to the state.

N |

9 9 incidenk(s) in this range have not been marked as complete.,
\‘r) These incidents will nok be exported. Do wou wank ba conkinue with the specified range?

Mo |

13) You will receive a message identifying how many incidents were contained in the export and the
location of the file.
FireRMS

i 67 incidents of 67 jncidents in the specified range, totalling 31332 bytes were written td C:\firermsSsalinfirsexport\NFIRS export For FOID 34025
- December-2010, Ext

14) Close the export incidents window.

15) Open the folder nfirs_export on your computer. My Computer/C, nfirs_export. The file will be
located here and named in step 13.
& C:\FireRMS550L"nfirsexport

File Edit Wew Favorites Tools  Help | ;','
Q Back = 1 - ¥ | ! Search Falders | a3 x ) | [ /
Address |5 C1\FreRMS55QL\nfrsexport / = s
Mame = | Size[Tvpe | Date Modified | Aktributes |
[l ACHCHEM. CD | CD¥ File 3152011 S5 AM A
CF\CHCHEM.de DEF File 315/2011 8:15 AM a
C.ﬁ.CHEQEIl JCD D File 31502011 8:15 AM A
CF'.CHEQEII .dbf DEF File 3/15/2011 8:15 AM a
CF'.CHEDF‘T.CDX D% File 315/2011 8:15 AM o
C.ﬁ.CHEDPT.de DEF File: /1502011 8:15 AM [}
CF\CHEEMS.CDX D File 315/2011 8:15 AM a
CF'.CHEEMS.dbf DEF File 3/15/2011 8:15 AM o
CF\CHEEMS.FPT FPT File /1502011 8:15 AM a
CF'.CHELBL.CDX D File 315/2011 8:15 AM a
C#\CHELBL.de DEF File 31502011 8:15 AM A
CF\CHEPROF’.CDX D File 3/15/2011 8:15 AM a
= cACHEPROE, dhf DEF File 1502011 B:1154M A
Ej MFIRS export For FDID 34028 December-2010.kxt I 31 KB Text Document 31502011 35 AM A
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Exporting Incidents to NY State

16) Attach this file to a e-mail to OFPC.Nfirs5@dhses.ny.gov . This can be accomplished by right
clicking on the file and from the popup menu selecting send to Mail Recipient. This will open that
PC’s default mail client.

& C:\FireRMS550L"nfirsexport

File Edit Wew Favorites Tools  Help | .
QBack - ) - (¥ | - Search Folders | & 3 x K) | [
Address |5 C1\FreRMS55QL\nfrsexport = s
Mame = | Size | Type | Date Modified | Aktributes |
CF\CHCHEM.CDX 162 KB (CD File 3/15/2011 15 AM il

CF\CHCHEM.de 433 KB DEF File 31502011 3:15 AM il

C.ﬁ.CHEQEIl D 242 KB D File 31502011 8:15 AM il

CF\CHEQEII .dbF 1,294 KB DEF File 31502011 5115 AM il

CF\CHEDF‘T.CDX 74 KB CD¥File 315J2011 315 AM o

CF'.CHEDPT.EIIJF 85 KE DEF File /1502011 8:15 AM &

CF\CHEEMS.CDX 24 KB D File 31502011 &:15 AM il

CF'.CHEEMS.dhf 155 KE DEF File 31502011 8115 AM o

CF\CHEEMS.FPT 1KE FPT File 3/15/2011 15 AM il

CF\CHELBL.CDX 3KE CD¥File 31502011 3:15 AM il

C#\CHELBL.de 1 KE DEF File 31502011 8:15 AM il

CF\CHEPROP.CDX Z1 KB CD¥File 31502011 5115 AM il

= a0l KB DEF File 31502011 315 4 o

31 KB Text Document 3/15)2011 ;35 A A

ca5can for viruses, .,
Open With 3
&3l WinZip »

i 1] Compressed (zipped) Folder

Zuk @ Deskiop (create shorkout)
Lapy @ wail Recipient

Create Shortout E, My Documents

Dokl L 3% Floppy (A

Renarme |
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